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1.00111e noJioKeHus

1.1 Henp pernameHTHpOBaHUsI AAMUHUCTPATUBHBIN periaMeHT (J1ajee - perjJaMeHT) 1o
npenocrasienuto yenyru «lIpenocrasnenne nadopmayy o mopsaKe 3a4nCICHUS B
JIOLLIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHHUE) (Jlajiee - MyHULIMIIAJbHAs yciiyra) pa3paOoTaH B
[EJISX COBEPUICHCTBOBAHUSA ()OPM U METOJIOB PaOOTHI; TIOBHIIIEHHUS KA4eCTBA UCTIOTHEHUS U
JTOCTYIMHOCTH MYHHLIUTIAIBHON YCIYTH; AJMUHUCTPATHBHBIN PErilaMeHT ONpPEIETseT CPOK,
MOCIIEIOBATEIHHOCTD JEUCTBUH (aIMUHUCTPATHBHBIX MPOIIEypP) IPU IPEAO0CTaBICHHH,
YCTaHABJIMBAET MOPSIOK M CTAHJIAPT MPEAOCTABICHUS MyHUIUITATILHON YCITyTH.

1.2 MecTo Haxo:K1eHHe OPraHa NMpeJaoCTABJSIONIEr0 MYHMIMNIAJIBHYIO YCJIYry (aJiee-
OIIMY), ¢ yka3aHueM MOJIHOTO ajpeca, TejedoHa, e-mail KOHTAKTHBIX JIMI, PEeKMMOB
paboThI:

368202, c.H-/I>xenryraii , byitHakckoro paitona P/I, Ten.: 8(928)534-55-30; e-mail:
Saida.khangishieva @mail.ru

Pexxum paboThl yupexIeHusl 10 MPe0CTaBICHUI0 MYHUIIMTTAIIBHON YCITYTH: TIOHEIETbHUK
— cyb6ota ¢ 8.00 mo 17.00, obenennniii mepepbiB ¢ 12.00 mo 13.00 wac., BBIXOIHBIE ITHU:
BOCKPECEHbBE

1.3 Daexkrponnbiii aapec odpuuuagbHoro caiita OIIMY u oprama mMecTHOro
caMoynpaBJIeHU S (manee-OMC) http://mkdouyulduz.dagchool/com,
http://0yitnakckuiipaiton.p¢

1.4 MecTo pasmenmeHne HH(OPMAIUU O NMPEAOCTABJIEHNN MYHULIMIIAJIbHON YCIYIrH
https: http://mkdouyulduz.dagchool/com

2.CTaHaapT npeaocTaBJeHUsi MyHHIHIIAIbHOH YCJIYTH

2.1 HaumeHoBaHHe MyHUIIMTIATbHOU yeiyru,; MyHununanbHas yciayra «lIpenocraBienue
nH(OpPMALIUU O MOPSIIKE 3aUMCICHUS B JJOUIKOJIbHOE 00pa30BaTeIbHOE YUPEKACHUE»

2.2 Hanmenosanue OIIMY; MyHununaipbHOE Ka3eHHOE JOMIKOJILHOE 00pa30BaTeIbHOE
yupexxaenue «Jlerckuii can «HOnay3» obmepasBuBaromiero Buaa c.H-/xenryraii Byiinakckoro
paiiona (nanee — YupexaeHue)

2.3 Pe3ynbTaT nNpeoCTaBICHUSI MyHULIMIIAIBHOM yciyri; KoHeuHbIM pe3ynbTaToM
IIPEJOCTaBICHUS MyHULIUIIAIIBHOM YCIYTH SIBISIETCA: IPEeJoCTaBlIeHUue HH(OPMALMU O MOpsIKe
3a4yKCIIeHUs B 00pa30BaTeNIbHOE YUPEXKICHHUE

2.4 Cpox npeA0oCTaBICHHSI MyHUITUITATBLHON yeIyru; [IpenocTaBieHrne MyHUITUITATIBHON YCITyTH
OCYIIECTBIISIETCS COTIIACHO PeKUMa U Tpaduka paboThl YUpeKIeHHs U YTIpaBJICHUE
oOpa3oBaHusl.

2.5 HpaBOBHC OCHOBAaHUJA IJIsI MPEAOCTABJICHUA MYHHHHHaHLHOﬁ YCIYTH; HpeHOCTaBHCHI/Ie
MYHHHHHaHBHOﬁ YCIYTH OCYHICCTBIISICTCA B COOTBETCTBUHN CO CIICAYIOLIMMU HOPMATUBHBIMU



MIPABOBBIMU AKTaMH:

- Koncrurtynus Poccuiickoit @enepanuu ot 12.12.1993;

- 3akoH Poccuiickoit ®enepaunu ot 29.12.2012r. Ne 273 "O6 obpazoBanun".

- 3akoH Poccuiickoit @enepaunu ot 16.10.2003 Ne 131-D3 "OO6 001X nprUHLIMIIAX
OpraHu3aIui MECTHOTO camoympasieHus" (B peaakuuu ot 23.07.2008);

- TunoBoe noJyoXeHue 0 JOMIKOJIEHOM 00pa30BaTeIbHOM YUPEKIACHUH, YTBEP)KICHHOE
[ToctanoBnenuem IIpaButenbcrBa Poccuiickoit @enepanuu ot 12.09.2008 Ne 666;

- ITocranoBnenneM ['1aBHOrO rocy1apcTBEHHOTO caHuTapHoro Bpada Poccuiickoit denepanun
oT 15.05.2013 1. Ne 26 «O06 yrBepxaenuu CanlluH 2.4.1.3049-13

«CaHUTapHO-3MUAEMHOJIOTHYECKHE TPEOOBAaHUS K YCTPOUCTBY, COAEPKAHUIO U OpraHU3alluu
pexrmMa paboThl JOUIKOJIBHBIX 00pa30BaTENIbHBIX OpraHu3anuii»; - CaHuTapHO-
snunemuoniornyeckue npaswia CanlluH 3.5.1378-03 «CanutapHo- 3MUAEMUOIOTUYECKUE
TpeOOBaHUs K OpraHU3aI[UK U OCYIIECTBIECHUIO Ae3UH(EKIINOHHON AeSITENbHOCTHY (YTB.
['maBHBIM rocyaapcTBeHHBIM caHUTapHbIM BpadyoM P® ot 09 .06.2003); - [locranoBneHue
[TpaButensctBa Poccuiickoit @enepanmu ot 30.12.2006 r. Ne 849 «O nepeune 3atpar,
YUUTBHIBAEMBIX MPU YCTAHOBJIIEHUU POJAUTEIHCKOM IJIAThI 3a COJIEpPKaHNEe B TOCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX YUPEXKICHUAX, PEATU3YIOLIUX OCHOBHYIO 0011e00pa30BaTeNbHyI0 IPOrpaMMy
JOUIKOJIBHOTO 00pa3oBaHus». - MIHbIe HOpMaTHBHBIE TPABOBBIE aKThl. B cooTBETCTBMHU C
JEUCTBYIOLIUM 3aKOHOAATEIICTBOM 3asBUTEININ IPABOMOYHBI:

- MOJTy4aTh MH(OPMALIHIO O TIOPSAKE 3aUUCICHUS B YupexkaeHue (paBuia u

YCIIOBUSIX 3a4HMCIICHHS B HUX Ha 00y4YeHHe); - 00pamarbCs 1o CBOeMY BBEIOOPY B
YupexaeHue, 00bsBUBIICE TPUEM Ha 00ydEHHE TI0 COOTBETCTBYIOIIMM 00pa30BaTEIbHBIM
porpamMmam, C 3asiBIICHHEM O 3a4MCICHUH B YupexaeHue. MyHUIHIIaIbHAS yCIyTa sBISCTCS
0O0IIeI0CTYITHOM U rapaHTHpyeTCst rpaxaanam Poccuiickoit denepariy HE3aBUCHMO OT T10J1a,
packl, HAIMOHAIBHOCTH, SI3bIKA, IIPOUCXOKICHHSI, MECTa )KUTEIbCTBA, OTHOIICHHS K PEJIUTHH,
yOXKJICHU, MPUHAJIIC)KHOCTH K OOIIECTBEHHBIM OpraHu3anusM (00beIMHEHUSIM ), BO3PAcCTa,
COLMAIBHOTO, UMYIIIECTBEHHOTO ¥ JIOJDKHOCTHOTO TIOJIOKEHHSI, HAIMYUS CYAMMOCTH, C YYETOM
COCTOSIHUS 37I0POBBSL.

OTCcyTCTBUE pErucTpaluy 10 MECTY >KUTENIbCTBA (KaK BPEMEHHOM, TaK M MOCTOSHHOM) He
MOXET OBITh NMPUYUHOW OTKa3a B NPEIOCTaBICHUU HH(OpPMAIMKM O TOPSJKE 3aYUCICHUH B
YupexeHue.

Be)KeHI_ILI, BBIHYKXJICHHBIC IICPCCCIICHIBI, HTHOCTPAHHLIC I'pAXKIAHEC, JINLA 0e3 TpaXxI1aHCTBA
MOJIB3YIOTCS IIpaBOM Ha IOJYYCHUC O6paSOBaHI/I$I HapaBHC C TpaxIaHaMU Poccuiickoit
q)ezlepaum/l B COOTBCTCTBHUHU C HeﬁCTBYIOIHHM 3aKOHOJAaTCIbCTBOM.

2.6 HcuepnbpiBaommii nepedyeHb NOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHHM C
3aKOHOAATEJIbHBIMM M HMHBIMM HOPMATHBHBIMH aKTaMHM JJIsl  NPeAOCTaBJICHUS
MYHMIMIAJTbHON yCJIyIH;



[Ipu obOpaiennu 3a NperoCTaBICHUEM MYHHUIIMITATBHON YCIIYTH MPEICTAaBUTEIS 3assBUTEIIS
MPEACTABIISIETCS JOKYMEHT, IOATBEPKAAIOIIMM IIOJIHOMOYMS IIPEACTABUTENS BBICTYIIATh OT
MMEHM 3asdBHUTENII IIPU  NPEIOCTABICHUM MYHULMNAIBHONW  YCIYTM WIM  JTOKYMEHT
YAOCTOBEPAIOIINHI JINYHOCTH 3asBUTEIIS;

3asBUTEIb BIPABE MOJATh 3asABICHHUE JIMYHO, TOYTOBBIM OTIPABJICHUEM WJIU JICKTPOHHOU
HOYTOMH.

YcTHOE MpenoCTaBlIeHHE CBEIECHUHM O XOJA€ MCIHOJHEHHS MYHHMIMNAIBHOW YCIyru
OCYILIECTBIIIEMOE IIPU JMYHOM OOpAIllEHUU 3asBUTEIIA, a TAKKE C MCIOJIb30BAaHHEM CPEICTB
TeIe(OHHON CBSA3M PpOAUTEISIMU BOCIMTAHHUKOB YUpeXJE€HUS HE MpeaycMaTpuBaeT
MNpeaACTaBJICHUA TOKYMCHTOB

2.7 I/Icqepnblnalomuﬁ NnEepPEeICHb OCHOBaHMIl 1Jisl 0TKa3a B npueMe 10KyMEHTOB,
H606XOI[I/IM]>IX AJIsL MPpEeaoCTaBJICHUS MyHI/IIII/[l'IaJ'IbHOﬁ ycayru:

JIoKyMeHTBI MTOJaHbI HE HA PYCCKOM SI3bIKE, TMOO HE UMEIOT 3aBEPEHHBIN MEPEeBOI Ha
PYCCKHH S3BIK;

- B IUCBMEHHOM OOpAIICHUH, €CIIM HE YKa3aHbl: - HANMEHOBAaHNUE 00pa30BaTEIbHOIO
YUPEXKIEHUS MTPEIOCTABIISIONIETO

MYHMUIMIAJAbHYI0 yeayry - ®UO 3asaBures - cyTu odpameHust

2.8 UcyepnbiBaommii nepevyeHb OCHOBAHUM /I 0TKA3a B MPeA0CTABJICHUM
MYHMUIMIAJIbHON yCJIYyIHU:

Copep:xanue oOpalieHust 3asiBUTENS HE MO3BOJISIET, YCTAHOBUTH 3alpallinBaeMyt0 HHPOPMAIIIO
WM HE OTHOCUTCS K JI€ATEIbHOCTH YUPEKACHUS

2.9 Pa3mep miartbl, B3MMaeMoii ¢ 3asiBUTEJIsl NIPU NPeI0CTABJIEHUHA MYHUIIUNAILHOM
yCIyru, W CcHoco0bl ee B3MMAaHHMS B CJIy4YasX, NpelycMOTPeHHbIX (erepalibHbIMU
3aKOHAMU, IPUHUMAEMbIMHU B COOTBETCTBUM ¢ HUMHM HHBIMH HOPMATHBHBIMH NPAaBOBbIMHU
akTaMu cyobekToB Poccuiickoii @enepaunu, MyHHIUNAJILHBIMYA IPABOBLIMHM AKTAMU;

- MynnnunajabHas ycjayra siBjsiercs 0ecruiaTHOM JJIA BceX KaTeropuii rpaskiaaH.

2.10 MakcuMAaJIbHBIN CPOK O:KHIAHMSI B OYepeaH NMPHU MoJxayve 3a1poca o0 nperocTaBJIeHU
MYHMUIMIAJIbHON YCJIYTH M IPU MOJIyYeHHH Pe3y/ibTaTa NpeJocTaBIeHHsI MYHHIIUNIAIbHOM
yCJayru;

MakcumanbHoe BpEMs OXKMJAaHUA B O4YCpEaU ITPHU MMOJTYICHHUN HH(bOpMaIlHH O IIOPAAKE
3a4UCJICHHUHN B quemneHI/Ie " IOKYMCHTOB HC JOJDKHO IIPEBBIIIATH 20 MHHYT.

2.11 Cpoxk perucrpanuu 3anpoca 3assBUTEJIs 0 IPeJ0CTABICHHH MYHHIIUIIAJIBHOMN
yCJayru:

CpOK pEerucTpanvu 3asBJICHUA O IIOJTYUCHUUN I/IH(i)OpMaLII/II/I O MOPAAKE 3aUUCIICHUU B
YIJpexcz[eHI/Ie U JOKYMCHTOB COCTAaBJIACT 1 JACHb

2.12 TpeGoBaHusi K NMOMeENICHUSIM, B KOTOPBIX NPEAOCTABJIAIOTCS MYHHMIHMIAJIbHbIE



YCIAYrH, K 3ajly OXHJAaHUS, MeCTaM /I 3al0JIHeHHsl 3alpoCcOoB O TMPeI0CTaABJIEHUU
MYHUIIUNIAJIBHOH YCJIYyrd, HHPOPMAIMOHHBIM CTEeHJaM C 00pa3laMM HX 3al0JIHEHUS U
nepeyHeM JOKYMEHTOB, HeOOXOAMMBIX I NPeIOCTABJIEHHUS KAXKIOH MYHMUIHMNAJILHOMN
YCJIYTH, B TOM YHCJIE K:

a) pa3menieHuto u opopmiieHrto nomenienuit: [lomemnienne YupexxaeHus 101KHO ObITh
000pYIOBAHO MPOTHUBOIIOKAPHOU CUCTEMOM M CPEICTBAMH IMOKAPOTYIICHUS, CHCTEMOM
OIIOBCIHICHUA O BOBHUKHOBCHUU tIp63BI>I‘~IZlI~/'IHOI~/'I CUTyallun; MECTa, B KOTOPBIX UCHIOJIHACTCA
MYHHMLMIIAJIBHAS YCIIyTa, JOJDKHBI cooTBeTcTBOBaTh CanllnH.

Bxon u BbIX0A U3 momenieHui 000pyIyroTCsl COOTBETCTBYIOIIMMH YKa3aTeIsIMHU.

0) pa3MeIeHno U 0POPMIICHUIO BU3yalbHOM, TeKCTOBOM nH(popmaruu: [lomemnienus, B
KOTOPBIX UCIOJHACTCA MYHUIUIIAJIbHAA yCIIyra, JOJDKHBI COACPIKATh I/IH(l)OpMaHI/IOHHI)Ie
CTCH/IbI, OPraHU30BaHHBLIC B COOTBETCTBUU C Tp€6OBaHI/I$[MI/I Permamenta.

NubopmanmoHHbIe CTCHIBI B YUPEXKICHUSIX, MTPEIOCTABIISIONINX YCIYTY, 000PYIYIOTCS B
JOCTYITHOM ISl TIOJTydaTellsi MYHHIMIIATBHOW YCIYTH MECTe W COJEepXkaT CIEAYIONIYIO
00s13aTeTbHYI0 HHHOPMAITHIO:

- KOTIUS JIUIICH3UN Y UPEKICHUS U TPUJIOKEHUE K HEH; - CBEICHHS O TIEPEYHE MCTIOTHAEMBIX
MYHUITUIIATBHBIX YCIIYT; - TIEpeUeHb OCHOBAHUH I 0TKa3a B UCIIOJTHEHUH MYHUITATIAIEHON
YCIIyTH; - IepeYeHb OPraHOB aIMUHUCTPALIUU, OPraHUu3alui, B KOTOpble HEOOX0AUMO

00paTUThCS rpakIaHaM; - TOPSIOK 00KaTOBaHMs IEHCTBHH (0€31eCTBUI) U pEIICHUH,
OCYIIECTBIISIEMBIX

(IpUHATHIX) B X0/1€ UCTIOJTHEHUS] MYHUIIUIAILHOM YCIIyTH; - OJIOK-CXeMa, HarJIsiTHO
0TOoOpaxaroIasi MociIeJ0BaTeIbHOCTh MPOXOXKICHHS BCEX

aJIMMHHUCTPATUBHBIX MPOLIETYP; - MOYTOBBIN ajipec, B T.4. aapec MHTepHeT-caiita, HOMepa
TenaeOHOB, AEKTPOHHOI

MOYTHl YUpexKIAeHUsl, Y IpaBIIeHUs; - TOJ0BOM rpaduk paboThl YUpekIeHUS; - PEKUM
paboTel YupexaeHus; - rpaduk npuemMa rpaxiaad B YUpexJAeHud, Y IpaBlIeHUH; - IepeueHb
JOKYMEHTOB, KOTOPbIE 3asBUTEIb JIOJIKEH MPEACTABUTD JJIs1 UCIIOTHEHHS

MYHULUIAIBHON YCIIYTH; - 00pa3Libl 3asBJICHUN O IpUeMe B YUpexIeHHe; - He0OXoaumas
ornepatuBHas UH(opMaIys 00 UCIIOTHEHUH MyHULIMIAIbHON
YCIYTH.
[Ipu n3MeHeHUH ycinoBUi U NOPsAKA UCHIOIHEHN MYHULIMIIAIBHOM yeinyry, nHbopmanus oo
M3MEHEHHSIX JI0JDKHA ObITh BBIIETICHA I[BETOM U MOMETKOM «BaxkHO».

NudopmanrionHsie CTeHBI, coAepkaiiue HHPOPMAIIHIO O MPOLEAYPe UCTIOTHEHUS
MYHULHUIIAIBHON YCIYTH, Pa3MELIAI0TCS MPU BXOJI€ B YUPEXKICHHUE.

I/IH(I)OpMaI_II/IOHHHC CTCHAbI JOJIXKHBI OBITh MAKCUMAJILHO 3aMCTHBI, XOpOHIO
IMpoCMaTprUBACMBI U (I)YHKLII/IOHaJ'IBHBI.



B) 000pYIOBaHUIO MECT OXKHIaHUs: MecTa 0KUIAHUS JOJHKHBI COOTBETCTBOBATH KOM(MOPTHBIM
YCIIOBUSIM JJIs 3asIBUTEJICH M ONTHUMAJILHBIM YCIIOBUSAM PaOOTEHI.

Mecra o)xuaHus B OYEPEIU HA MPEACTABICHUE WIH NOJYyYEHHE JOKYMEHTOB MOT'YT OBbITh
00OpYZIOBaHBI CTYNBSAMHU, CKaMbsMU. KOJIMYECTBO MECT OXHIAHHUS OIpPEIENseTCS UCXOAs W3
(haKTHUECKOW HArPy3KH U BO3MOXKHOCTEH ISl X Pa3MEIICHHUS B 31aHUH.

r) 0(hOpMIICHHIO BXO/a B 3/1aHUE: 3aHUE YUPEIKICHHSI TIOJDKHO OBITH 000PYIOBAHO OTACTHHBIM
BXOJIOM JJIsl CBOOOTHOTO JIOCTYIIA 3asBUTEINIeH B moMeleHue. [lenTpanbHbiii BX0 B 37aHIE
JOJKEH ObITh 000pyA0BaH MH(POPMALIMOHHON BBHIBECKON YUpekKICHUS.

1) MecTaM JJis1 ”HQOPMUPOBAHUS 3asBUTENEH, MOTydeHUs: HH(OPMALIUY U 3aMI0JTHEHUS
HE0OXOIUMBIX IOKYMEHTOB:

Mecta nHpopMupoBaHus, NpeaHa3HAUEHHBIE [T 03HAKOMJICHUS 3asiBUTEIIEH C
MH(OPMaLlMOHHBIMU MaTepuaIaMH, 000pyIyIOTCS:

- THQOPMAIMOHHBIMU CTEHAAMU; - CTYJIbSIMH; - 00pa3liaMu 3all0JIHEHUS JOKYMEHTOB. €) MecTaM
JuIs mpuemMa 3asureliei: [loMenenns, B KOTOPbIX UCIOJHAETCS MyHULIAIIAJIbHAS YCIIyTa,
JOJKHBI COJIEp>KaTh MECTa JIJIsl CUJACHUS.

[Ipuem 3asBUTENEN OCYIIECTBISETCS B CIELUUATbHO BBIJCIEHHBIX JJI OTUX LeJen
MOMEILIEHUAX, 000PYIOBaHHBIX MH(POPMAIMOHHBIMU TaOIMYKaMH (BBIBECKAMHU) C yKa3aHHEM:
HOMepa kaOuHeTa; (paMuwIny, UMEHH, OTYECTBA U JOJDKHOCTHOTO JIMIA YUPEeXKJICHHs; BPEMEHH
paboTEHI.

PabGoyee MecTo MOMKHOCTHOTO JHIA YUPESXKACHHS JIOJDKHO OBITh 000pYIOBaHO
MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYIAa K HEOOXOAMMBIM HH(DOPMAIIMOHHBIM
0a3aM JIaHHBIX, TICYATAIOIINM W KOITUPYIOIINM YCTPOHCTBAM.

[Ipu opranuzanuu pabouux MecCT JOKHA OBITh PEAYCMOTPEHA BO3MOKHOCTD
CBOOOJHOTO BXO/Ia ¥ BHIX0O/Ia TIOCETUTENEH 13 OMEIICHUS TPH HEOOXOAUMOCTH

2.13 [loka3zaTesiu JOCTYNIHOCTH U KA4eCTBA NMPEA0CTABJICHUA MYHUIMIIAIbHON
yCayru:

CBoeBpeMeHHOCTh OKa3zaHus yciuyrd. O0men0cTynHoCTh HHGOPMAIIUU O 3a4UCIICHUHU B
VYupexeHue, Cpokax U Mocle0BaTeIbHOCTH AeUCTBUN (aIMUHUCTPATUBHBIX MTPOLIEYP) PH
MIPEIOCTABICHUH MYHULIUTIATBHON YCIYT .

JIOCTYIIHOCTh OKa3aHuUs YCIIyTH:

- HAJIMYKUC BO3MOIKHOCTH 3allMCATbCA HA IIPUCM 110 TGHG(I)OHy; - HAJIMYKUC BO3MOKHOCTH 3apaHCC
110 MPECIJIOKCHHOMY 06pa3uy COCTaBUTH

3adABJICHUC O IMOJIYUCHUHN I/IHq)OpMaI_II/II/I O MOPAAKE 3a4YHUCIICHUHA B quemneHHe; - HAJIMYHUC
BO3MOKHOCTH ITOJIYYCHUA 3adBUTCIICM B SJICKTPOHHOM BUIC PE3YyJIbTAaTa

MPE0CTaBICHUS MyHUIIMNIAIBHON ycayru. KauecTBo oka3aHus yCIyru: Ka4eCTBO
o0CITy>)KUBaHMUS;



- OTCYTCTBUE Ka00 3asgBUTENCH Ha AeiicTBUs (O€3AeHCTBUS) U PEIICHNUS, IPUHSTHIC

(ocyliecTBiIsIEMBIE) B XO€ MIPEAOCTABICHNS MYHULIUIIAILHOU YCIIYTH.
VY 10BIIETBOPEHHOCTH KaU€CTBOM OKa3aHUs YCIIYT:

- IPOLIEHT MOoTpeduTeIei, y10BJIeTBOPEHHBIX Ka4eCTBOM NPeA0CTaBJIsAeMOI yCJIYIH; -
NPOLEHT 000CHOBAHHBIX KaJI00 MOTpeduTe e, 10 KOTOPHIM NPUHATHI Mepbl (%).

2.14 Unble TpebOBaHMS, B TOM YHCJ/Ie YYUTHIBAIOIIHE 0COOEHHOCTH MPeI0CTABICHUS
MYHMUIMIAJIbHBIX YCJIYT B MHOTO()YHKIMOHAJIBHBIX HEHTPAX U 0CO0EHHOCTH
NpeJoCTaABJIEHUS YCJIYT B 3JIEKTPOHHOM BH/ie

- TpeboBanuii HeT.

3. CocraB, n0cj1e10BATEJIbHOCTh H CPOKHU BbINOJIHEHUS aAMMHUCTPATHBHBIX NPOLEAYP,
TPeOOBaHUs K MOPSAKY UX BHINOJHEHHUS, B TOM YHcJe 0COOEHHOCTH BbINIOJTHEHUSI
aAMHUHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOI (popme

3.1 AITMUHUCTPATHBHBIE NIPpOLeAYPbI (1eHCTBHS) NMPeI0CTABJICHU MYHHIMIIAJIbHOMI
yCIayru:

IIpenocraBneHne MyHHMIIMIIAIBHOM YCIIYTH BKIIIOYAET B ce0s ClIEAyrOIne
aJIMMHHCTpaTUBHbBIE TIporieaypbl: BeiOop Yupexaenus. OcHOBaHUEM ISl Hauala UCIIOJHEHUS
MYHHUIMIIAILHOM yCIyTH sBIsieTCs oOpaleHre B YupexaeHue/ Y npaBieHue

VYupexaeHne MOKET MPOBOAUTH C y4acTHEM MpeAcTaBUTeNeil 00IIeCTBEHHOCTH, OMPOCHI,
aHKETUPOBAHUE MOJydaTeseil MyHUIIMNAIBHON YCIYrd, COOMIOACHUS TMOJIOKEHUM HACTOSIIEro
aJIMMHHUCTPATUBHOIO PErJaMeHTa, CPOKU U MOCIIeI0BaTEIbHOCTH IEHCTBUH (a IMUHUCTPATUBHBIX
MPOLEAYp), MPETYCMOTPEHHBIX HACTOSIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM

Ponutenu  (3akOHHBIE ~ TPEACTaBUTENM)  HECOBEPIICHHOJETHUX  JeTed  WIn
COBEpUICHHOJIETHUE TpaKJaHe HKMEIOT TMpaBO BBIOUPATh YUpPEXKACHUS, MPEIOCTABICHUS
uHpopMallUd O TOPSAKE 3aUUCICHUM B YUpexJAeHHe, OJHAKO HE MOTYT HacTauBaTh Ha
peain3aly Kakux-Iu0o 00pa3oBaTelbHBIX MpOrpamm, yciyr, GopM MOJIy4eHUs 0Opa30BaHMUs,
HE IIPEyCMOTPEHHBIX YCTAaBOM YUPEKICHUSI.

Hpoueﬂypa 3daKaHYHUBACTC MOJIYUCHUEM 3anpamHBaeM0171 I/IHq)OpMaI_II/II/I OcHoBaHUEM JJIA
Havajia UCIIOJIHCHUA MYHI/IHHHaHBHOﬁ YCIIYT'HU ABJIICTCS NIPEACTABIICHUC 3asIBJICHUS O
IpeaOCTaBICHUA I/IH(bOpMaI_II/II/I O MOPAJAKE 3a4UCIICHUU B quex(neHI/Ie.

3.2 IlocaenoBaTeIbHOCTh AAMUHUCTPATHBHBIX Npoueayp (AedcTBMil)
NpeaocTaBjieHuss MyHUIIUNAAbHOU yciayru (biok-cxema) — [lpuiioskenne Ne 1.

3.3 CpokH BBIOJHEHUS aIMUHUCTPATUBHBIX Mpouenyp (aeictBuit) OOmuit MakcUMaibHbIH
CPOK IpeA0CTaBIEHHs HH(POPMAIIMU O OPSIIKE 3aYUCICHUN B YUpPEXIeHHE U JOKYyMEHTOB OT
poauTenel (3aKOHHBIX IpeAcTaBuTeNeil) HECOBEPIICHHOIETHUX HE MOKET MpeBbIath 30
MUHYT.

Hpoueﬂypa 3daKaHYHUBACTC MOJIYYCHHUEM SaHpaHlHBaeMOﬁ I/IH(I)OpMaI_[I/II/I MaxkcumanbHbIN CpOK



BBITIOJTHEHUS JIeiicTBHA cocTaBiseT He 6onee 30 munyT. 3.4 [Ipuem, nepBuyHas nmpoBepka u
perucrpanus 3asBiaeHUs U JOKYMEHTOB; OCHOBAaHUEM JIJIsl PETUCTPALIUNU 3asBJICHUS
MPEJOCTaBICHNU HH(YOPMAIMH O MOPSAAKE 3aUUCICHUN B YUPEKACHUE U JOKYMEHTOB SIBIISICTCS
UX MPEJICTABICHUE B YUPEXKICHHUE.

[Iponeypa 3akaHUMBACTCA MOTYYCHUEM 3aIPAlIMBAEMON HHPOPMALIUU O TIPEAOCTABICHHS
nHGOpPMAIINY O TIOPSAKE 3a4NCICHIH B Y UpEkKACHUE.

3.5 PaccMoTpeHue 3asiBI€HUS U IOKYMEHTOB, IPUHATUE pelieHuit; OCHOBaHUEM ISl pELICHUS
BOIIPOCA O 3a4MCICHUU (OTKA3€ B 3aUUCIICHUN) B YUPEXKICHUE ABIIETCS COOTBETCTBUE
JOKYMEHTOB, TpeboBaHusaM 11.2.6. Pernamenra.

OTBETCTBEHHBIM 34 OKa3aHHe MyHHHHHaHI)HOﬁ YCIyru ABJACTCA PYKOBOJUTCIIb
yLIpC)K)IGHI/Iﬂ, JOJDKHOCTHOC JIMIIO0, HASHAYCHHOC MMPUKA30M PYKOBOAUTECIIA WIIH IMPEACTABUTECIIL
VYrpanenus 00pa3oBaHus IPEI0CTABISIOMINN HHPOPMALIHIO.

4. (DOI)MLI KOHTPOJIA 32 HCITOJJHCHUEM A/IMUHUCTPATUBHOI'O PErJiaMeHTa

4.1 Texkymuii KOHTPOJIb 32 COOJIOICHMEM U UCIOJTHEHUEM OTBETCTBEHHBIMHU JIHUIIAMM
MOJIOKEHMH AJIMMHUCTPATHBHOIO perjaMeHTa, 3a MOJHOTOH M Ka4eCTBOM OKa3aHMs
MYHMUHUNAJIBHOW  YCJOYrH, 3a  COOJIIOJeHHEM  IO0CJeA0BATEJbHOCTH  JIeCTBUIA,
onpeaeJeHHbIX AIIMUHUCTPATHUBHBIM PerjiaMeHToOM;

[Topsimox ocyiecTBisieTcss TEKYIIEro KOHTPOJs 3a COONIOJCHHEM U HCIOJHEHUEM
OTBETCTBEHHOCTH JIOJDKHOCTHBIMM JIMIIAMU TOJIO)KEHUH aJMHUHHUCTPATHUBHOIO perjaMeHTa u
MHBIX HOPMAaTHBHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIOMIMX TPEOOBAHMS K MPEIOCTABICHUIO
MYHHUIIMIIAILHOM YCIYTH, a TAK)Ke MPUHITUEM PELeHUI OTBETCTBEHHBIMHU JIUIIAMHU.

Texymuii KOHTPOJIb 3a COOJIFOJCHHEM IIOCIIEIOBATEILHOCTH JIEHCTBUM, OIMpPEACICHHBIX
aMUHUCTPATUBHBIMU  TPOIEAYPAMH 110 MPEAOCTABJICHUIO MYHHUIIMIIAJLHONW YCIyTH, |
MPUHSATHEM PEIICHUM.

4.2 OueHka KayecTBa 0KA3aHUSI MYHHMUIMNIAJIbHON YCJIYT'H, MOCJIAeAYIOIUI KOHTPOJIb
32 HCIOJIHeHHeM AJIMHUHUCTPATHBHOIO PerjiaMeHTa;

[TeproAMYHOCTH OCYIIECTBIICHUS TEKYLIETO KOHTPOJISI YCTAaHABIMBAETCS PYKOBOAUTEIEM
Yupexaenus.

B oTHOmenun ogHoOro y‘{pe)KI[eHI/IH IJI1aHoBas IIPOBEPKa COOTBCTCTBUA €TI0 ACATCIbHOCTHU
Tpe6OBaHI/ISIM Permamenra IMPOBOJAUTCA anaBneHI/IeM He Ooliee OJHOIro pasza B JABa rojaa.
HpOBepKa IIOJIHOTBI M Ka4deCTBa IMPCAOCTABICHUA MYHHHHHaHLHOﬁ YCIyru JOoJIKHa OBITh
OCYIICCTBJICHA praBJ’ICHI/IeM B TeUEHHE He Oolee IIITU pa601mx JTHEH.

OcHoBaHMeM [UIsl NPOBEACHUS BHEIJIAHOBOM IPOBEPKH COOTBETCTBHUS JESATEIBHOCTH
VYupexxaeHni, OKa3blBaOIUX MYHHIMIAIbHYIO YCIyry, TpeOoBaHUsIM PeriameHTta sBISIOTCS
oOpaleHus rpaxkJiaH, OpraHu3alui u T.1.

HpI/I IMPOBEPKEC MOTI'yT pacCMaTpuBATLCA BCC BOIPOCHI, CBA3AHHBIC C IMPCAOCTABIICHHEM
MYHHHHHaJIBHOf/'I yciayru (KOMHJ’IGKCHLIG HpOBepKI/I), HJIN OTACJIBHBIC BOIIPOCHI (TeMaTI/I‘-IeCKI/Ie



npoBepkn). [IpoBepka Takke MOXKET IPOBOJUTHCS 0 KOHKPETHOMY OOPAIICHUIO 3asiBUTEIIS.

IIpoBepkn OCYIIECTBISAIOTCS HAa OCHOBAHMM IIPUKA30B WJIM YCTHOTO IOPYYEHHS
pykoBoauTens YmpasieHus. i mpoBeneHHs NpOBEpKH (HOPMHUPYETCS KOMHUCCHS, B COCTaB
KOTOpPOIl MOTyT BKJIIOYAaThCsl paOOTHUKU YTIIpaBIECHMsSI, APYrUX YUpeKICHHUH, 0OLIECTBEHHBIX
OpraHu3alui u mp.

[IpoBepka MpoBOANUTCA B IPUCYTCTBUU PYKOBOJUTENS Y UPEKICHUS WU UCIIOJIHSAIOIIETO
ero 00A3aHHOCTH.

B xoJ1e npoBepku A0KHO OBITh YCTAaHOBJIEHO COOTBETCTBUE WJIM HECOOTBETCTBHE
NeSITEeNIbHOCTH YupexaeHus TpeOoBaHusM PernamenTa.

1o pe3ynpraraMm MpoBEpKH YIIpaBICHUE:

- TOTOBUT aKT ITPOBEPKHU YUPEKIACHUS; - IPUMEHSAET MEPBI OTBETCTBEHHOCTH K PYKOBOAUTEIIIO
VYupexxeHus B cirydae

BbISIBJICHUS] HAPYLIEHN i McnoiHeHus TpedoBanmii Perinamenrta

4.3 OTBETCTBEHHOCTD JIMII 32 HAPYLIEHHE MOJI0KEHUH AJIMMHUCTPATHBHOIO PerjaMeHTa,
3a MOJIHOTY U Ka4eCTBO 0KA3aHUsI MYHHIHMIIAJIbHOMN yCJIyIH, 32 cO0/II0eHHe
N0CJIeA0BATEJIbHOCTEH /1eiiCTBUH, ONPe/ieIeHHBIX AIMMHICTPATHBHBIM pPerjJiaMeHTOM

PykoBoauTens YupexxaeHHus HECeT IEPCOHATBHYIO OTBETCTBEHHOCTH 34!

- IPEIOCTaBJICHNE MYHHIIUTIATBHOMN YCIYTH; - COOIOJICHHE CPOKOB M MOPSAKA MPEIOCTABICHUS
“H(pOpMaIIUK O TIOPSJIKE

3a4KCIICHHUS B YUPEKIACHUE, YCTAHOBICHHBIX PermamenTom;

5. locyneOHblii (BHeCy1eOHbIH) MOPSAI0OK 005KaJJ0BAHUS PellleHU U 1eiiCTBUI
(0e3neiicTBust) OIIMY, a Tak Ke JOJKHOCTHBIX JIMI U MYHHIMIIAJIbHBIX CJIYKAIIUX

5.1 IlpaBa 3asiBUTeJsl Ha cyaeOHOe U JocyneOHoe (BHecylaeOHOe) 00:kajoBaHHMe
pewieHuii  (neiictBuMii, 0Oe3leiiCTBUSI), NPUHUMAEMbIX (OCylIeCTBJISAEMbIX) B  XoOle
NnpeIoCcTaBJIeHUs] MyYHUIIUNIATbHOU YCJIYTH;

I'paxxgane wWMEOT mpaBo Ha oOOKajJOBaHWE peHIeHUH u  JAckCcTBUN  (Oe3aeiCcTBUS)
JOJDKHOCTHBIX ~ JIUI[, TPEJOCTABJISIONMX MYHHUIIMIIAJIbHYI) YCIYry, B COOTBETCTBUU C
JCWCTBYIOLIUM 3aKOHOIaTEIIbCTBOM.

5.2 Tlpeamer nocyne6Horo (BHecyneOHOro) oOxanoBanus; OOpallieHre 3asBUTENs JOJKHO

COJIEPKATh CICAYIONIYIO0 HHPOPMAIIUIO:

- pamMHIIHIO, UMS1, OTYECTBO TPaXkKJAaHWHA, KOTOPHIM MOJAETCS COOOIIEHHE, €r0 MECTO
KUTENIbCTBA WK MPeObIBAaHUS, KOHTAKTHBIN TeleOH; - HAMMEHOBaHHE 00Pa30BaTEILHOTO

YUPEKIEHUS, TOJDKHOCTD, (DaMUIIHIO, UMSI U OTYECTBO PYKOBOJUTENS 00Pa30BaTEILHOTO

yupexieHus (Mpu HaIUYUKd HHPOPMALIUK), pelieHue, neiictsue (6e3aeicTBre) KOTOporo
HapylaeT MpaBa U 3aKOHHBIC HHTEPECHI 3asBUTENIS; - CYTh HAPYLICHHBIX IPaB U 3aKOHHBIX



HWHTEPECOB, MPOTHUBOMPABHOTO PEIICHUS,
neiictBus (Oe31elcTBUS);
- CBEJICHUS O Ccroco0e HHPOPMHUPOBAHUS 3aIBUTEISI O IPUHATHIX MEPax 10

pe3yspTaTaM pacCMOTPEHHUS €ro COOOLIEHUS; - IMUHYIO MOANUCh U 1aTy. I1pu obpamenuu
3asBHUTENEH B TUCbMEHHOH (OpME CPOK PaCCMOTPEHHS JKAIOObI HE JI0JDKEeH MPeBbImaTh 5-10
KaJICH/IapHBIX JIHEH C MOMEHTa PErUCTPallii TAKOrO 0OpallleHHUs.

5.3 llopsiiok oOpaieHusi 3asiBUTEJIS € sKa1000MH (MH) /151 pACCMOTPEHUS B
aocyaeOHOM (BHecy1e0HOM) MOPSsIAKe;

Eciu B mnuceMeHHOM oOpaleHMH He YyKa3aHa (QamMuwivs 3asBUTENs, HalpaBUBIIETO
oOparieHue, OYTOBBIN aJipec, MO KOTOPOMY JIOJDKEH OBITh HAIlpaBJeH OTBET, WM KOHTAKTHBIN
TenedOoH 3asBUTENS, TO OTBET Ha OOpaIlleHHe HE JTaeTCsl.

XKano0e TOKyMEHThl U MaTepHabl, HOATBEPKIAIOIINE 000CHOBAaHHOCTD kaito0bl. XKano0a
MOXET OBITh TOJaHa Ha JIeHCTBUs (0€3/1eHCTBHS) U PEIICHUS JOHDKHOCTHOTO JIUIA Y UpexKICHUS,
MPEIOCTABIISIIONIETO MYHUIIUITAIBHYIO YCIIYTY, B YIIpaBJICHUE 1O aapecy: nHaeke 368220,
r.byiinakck, yn.Jleauna, 61 ten: 2-29-00, E-mail: bruo30@mail.ru; B cmydae HeyJOBJIETBOPEHHUS
pelieHreM win eiictBueM (Oe3aeiicTBreM) YpaBiaeHUs — B aIMUHUCTpaLUio ropoja byiiHakck
o anpecy: u"aekc 368220, r.byiinakck, yn.Jlenuna,61, tenedonst: 2-34-54/2-21-01, E-mail:
buiadm@rambler.ru, obunmansHbIi caiiT http://OyitHaKCKHIpaOH.pd.

[Ipn mosnydyeHWH MUCHMEHHOTO OOpalleHusi, B KOTOPOM COJepkKaTcsl HeleH3ypHbIe 100
OCKOpPOUTETbHBIE BBIPAXKEHUS, YTPO3bl KU3HH, 3I0POBbIO U UMYIIECTBY JAOHKHOCTHOTO JIMIIA, a
TaK)Ke 4JIECHOB €ro CeMbH, oOpalieHrue ocrtaercsi 0e3 OTBeTa MO CYIIECTBY MOCTABIEHHBIX B HEM
BOIIPOCOB, 3asIBUTEIIIO MUCbMEHHO COOOLIAETCS O HEOMYCTUMOCTHU 3JI0YIOTPEOICHUS PaBOM.

Ecnu TexcT muchbMeHHOTO 06paH_IeHI/I$I HE MoAaacTCA IMPOYTCHUIO, OTBET HA o6pa1ueHHe HE
JacTCiA, O YEM B IMMCHbMEHHOM (bopMe coo6maeTc;1 3a4BUTCIIIO, HAIIPABUBIICMY 06pa1ueHHe, €CJIn
€ro (baMI/IJ'II/IH W IOYTOBBIN aapeC NMoAJar0TCA IMMPOUYTCHUIO.

Ecnu B nuceMeHHOM O6paHIeHI/II/I 3asABUTCIIA COACPKUTCA BOIIPOC, HA KOTOpBIﬁ 3as4BUTCIIIO
Ooee OJHOro pasa JJaBaJIMCb IIMCBMCHHBIC OTBETBI II0 CYIICCTBY B CBA3M C paHEC
HallpaBJIACMbIMHA O6paH_IeHI/I$IMI/I, H IIPpU 3TOM B O6paH_leHI/II/I HC MMPUBOIAATCA HOBBIC JOBOAbLI UJIN
O6CTOHTCJ’ILCTB3, JUPEKTOP o6pa30BaTeanoro YUYpCKACHUA  NPHUHUMACT PCUHICHHUE O
0€30CHOBATEIBHOCTH o4YepCaHoro 06pa1ueHI/151 U IPpCKpalllCHUN IICPCIUCKU C 3adBUTCIICM IIO
AaHHOMY BOIIPOCY. O JaHHOM PCUICHUU B MYMCBMEHHOMN (bopMe B He):[eJ'IBHHﬁ CPOK YBCAOMIISCTCSA
3as1BUTCIIb, HaHpaBI/IBH_II/Iﬁ 06pameHHe.

OcHoBaHus TSl HaYala MPOLEAYPHI A0CYIeOHOTO (BHECYIeOHOT0) 00KATOBAHHUS.



OcHoBanusl A Havaja aJIMHUHHCTPATUBHBIX TPOLEAYP [IOCYAEOHOTO 00XKalOBaHUS
SIBIIICTCSI HECOTJIACHE 3asBUTENS C OTKAa30M MPEIOCTaBiICHHUS HHGOPMAIMUA O 3aYMCIICHUM
pebeHka B YupexKJIeHHE.

PaccmoTpenne oOpameHuidi ©  Kajno0 TpakJaH OCYHISCTBISCTCS B TOPSIKE,
ycranoBjaeHHOM ®enepanpHbiM 3akoHOM oT 02 Mas 2006 roma Ne 59-®3 «O mnopsiake
paccMmoTpeHusi oOpamieHuii rpaxnan Poccuiickoit ®epepauun». OcHOBaHMEM Ui Havaia
nporenypsl  A0CyAeOHOTO 00XaloOBaHUS SBISAETCS PETUCTPALUS TMHCHMEHHOTO OOpalieHus
(>xaoOsr).

Cpoxk paccMOTpeHHs 0OpallieHusI He TOJDKEH MpeBbImath S5-10 nqHel co AHS perucTpaiuu
obOpamenus. B ciyudasx, korma i paccMOTpeHHs oOpareHuss HeoOXOIMMO TMpOBEJIEHUE
CHEIMAILHON TMPOBEPKH, HCTPEOOBAHME JIOTIOJHUTEIHHBIX MATEPHAIIOB, JIOJDKHOCTHOE JIUIIO
MOXET TPOJUTUTh CPOK paccMOTpeHust oOpamieHuss He Oosiee yem Ha 10 mHEH ¢ oOsA3aTENHHBIM
M3BEIIEHHEM 00 STOM TpakIaHUHA.

Pesynbrar nocyne6Horo (BHECYIeOHOTO) 00X)anoBanus. Pe3ynbratoMm 1ocyaeOHOTO
o0xanoBaHus ABJISETCS pelieHne o0 yIoBIeTBOPEeHUH TpeOoBaHui 3asBUTENs MO0 00 OTKa3e B
YAOBJIETBOPEHUH OOpAIICHHUS.

5.4 Hacrosmmuii periaMeHT SIBISETCS 00s3aTEIbHBIM ISl  WCIOJHEHHUS BCEMHU
JIOTIKOJIbHBIMU YUPEKJIECHUSAMH TPU TPEIOCTaBICHUN MYHUIIUMATBbHOU yciyru. [lo Bompocam,
KOTOpbIE HE YPEryJupOBaHbl HACTOSIIUM PErJIaMEHTOM, MOTYT MPUHUMATHCS MYHHUIMIAIbHbIE
MIPaBOBBIE aKT



IIpuioxenune Nel.

K aIMUHUCTPATUBHOMY PEIJIAMEHTY MyHHIIPIHaJILHOﬁ yciayru: ((Hpe[[CTaBJIeHI/Ie
I/IH(l)OpMaIII/II/I 0 MMopHAAKE 3a9YUC/ICHUA B 06pa30B3TeJ’ILHO€ YUpECKACHUE

BJIOK- CXEMA

«HpeIlCTaB.]IeHHe uml)opMamm 0 IOPHAAKE 3a9YUCJICHUA B 06pa30BaTeﬂbH06 YUPEKIACHUEC»

Oo0panenue B Yupe:xaeHue 3a npeaocraBjieHueM uHGopMamumn

YcTHO 1o Tenedony

[TncbMEHHO HEMOCPEICTBEHHO

BYUpeKICHHE
MNpencTtasnexHve IIpenocraBienue
NMHopMaLmm B yCTHON nH(popMaIuu o0 OPsIKE
topme 3a4iCIIeHNUs]

B snekTpoHHOM BUIE

B OJICKTPOHHOM BHUAEC

[Ipenocrasnenue uHdopmManuu o
MOPSAIKE 3aYUCIICHHUS, B DIEKTPOHOM
BUJIE




